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1. CBoaHble JaHHBbIE 110 010ZKETY BpeMeHH (B HeJAeJ X M Yacax)

Kypcer OOyuenwue 1o IIpakTuka [Ipoussonc | I'ocyoapcmeen Bcero Kanukynser | U'TOI'O
JTMCUUIUIAHAM U BEHHas Has UMo2oeas | TO Kypcam
MEXKTUCIUTITHHAPHBIM Yyebuas IIpou3BOACTBEHH | TpaKTHKa ammecmayus
Kypcam (B TOM 4Yuciie ast (mpenauIuio
KOHCYJIbTaLlUH) MHas)
I 41/1476 - - - - 41/1476 11 52
T 32/1152 5/180 41144 - - 41/1476 11 52
Il 24/864 3/108 4/144 4/144 6/216 41/1476 2 43
HToro 97/3492 8/288 8/288 4/144 6/216 123/4428 24 147




I'padux yuebHOrO Mpouecca
46.02.01 [JoxyMeHTalMOHHOE OOecIeueHUE YIPABICHUS U apXUBOBEICHHE

1 xkypc Ha 2023-2024 y4yeOHblii roj
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2. Il;1an y4eOHOro0 npoiecca no cnenuajabHocT 46.02.01 JJokyMeHTaIlMOHHOE 00ecnieueHre YIPaBJIeH!s U ApXHBOBeIeHHE

Y4eOnas Harpy3ka o0y4yaromuxcs (4ac)

Pacnipenenenue o00si3aTeJIbHBIX y4eOHbBIX
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OY .02 Jlutepatypa 2 132 132 88 40 4 58 | 74
OV /]1.03 WHocTpaHHBIi S3bIK 2 130 130 4 114 6 6 52 78
OYJ1.04 Marematuka 2 232 10 232 140 80 6 6 106 | 126
OY .05 Hcropwust 2 106 106 60 40 6 56 | 50
OV]1.06 dusnueckas KyabTypa 12 120 120 2 116 2 52 68
ova.07 OcHOBBI 6€30MMaCHOCTH 2 72 8 72 22 48 2 34 38
KHU3HEIEATENbHOCTH
OV]1.08 Ponnas nmurepatypa 2 80 80 58 20 2 34 | 46
OY .09 Wupopmarnka 2 102 102 20 80 2 50 | 52
OVY .10 dusnka 2 144 6 144 92 40 6 6 68 | 76
OV .11 Xumwust 2 80 80 62 16 2 34 | 46
OV .12 Bromorus 2 80 80 62 16 2 34 | 46
OV/].13 OO11eCTBO3HAHNE 2 36 36 24 10 2 36
OV .14 Ieorpagus 2 36 36 24 10 2 36
JlonoJIHUTe/IbHbIe yYeOHble JUCIMILIHHBI 0] 0|1 0 36 36 12 24 36
OV/].15 OCHOBBI IIPOEKTHOH JEATETLHOCTH 2 36 36 12 24 36
CT.00 ConuajJIbHO-TYMAHUTAPHBIH UK | 2 | 4 | 4 1 560 30 4 556 164 384 | O 0 2 6 0 0 210 | 132 | 162 56
Cr.o1 Hcropust Poccun 3 42 42 18 24 42
CI.02 | Mnoctpanmstii s3pik B 6 | 152 | 10 | 4 | 148 8 132 2 | 6 40 | 36 | 48 28
npoeCCHOHATLHON IeITeNIbHOCTH
Cr.03 duznyeckas KyapTypa %_ 122 122 2 120 32 28 34 28




Cr.04 Be3onacHOCTh JKU3HEEATETLHOCTH 4 68 68 40 28 68
Cr.05 OcHOBBI (PUHAHCOBOM IPaMOTHOCTH 5 42 8 42 24 18 42
CT.06 OCHOBBI OEpeXITUBOTO 5 38 12 38 2% 12 38
IIPOX3BOJICTBA
CTr.07 Tcuxonoeus obwenus 3 48 48 28 20 48
Cr.o8 lenosou mamapckuii s13viK 3 48 48 18 30 48
OI1.00 OomenpodgeccHOHATBHBINA MUKJI 4 7 702 196 | 12| 690 340 334 | O 0 4 | 12 290 | 244 70 98
OI1.01 ODKOHOMHUKA OpraHU3aIIH 3 34 6 34 24 10 34
OI1.02 MeHeKMEHT 3 34 8 34 22 12 34
OI1.03 [IpodeccronanpHas STHKA U OCHOBBI 4 34 6 34 24 10 34
JIJIOBOT'O OOLICHUSI
OI1.04 IIpaBoBBbIE OCHOBBI 78 12 4 74 46 20 5 6 78
npoecCHOHANBHOM JIeITEIbHOCTH
OI1.05 WNudopmaumonHsie u
KOMM YHUKAIIHOHHBIE TEXHOJIOTUH 6 66 34 66 10 56 66
OI1.06 Pycckuit si3bIK B MPOQecCHOHATBLHOM 78 32 4 74 12 54 5 6 78
JIeATeIIbHOCTH
OI1.07 KommbrorepHas oopadboTka 5 70 36 4 66 6 60 70
JIOKYMEHTOB
OI1.08 T'ocyoapcmeennas u mynuyunanvnas 3 64 10 64 48 16 64
cayoicoba
OI1.09 Ynpaenenue nepconanom 4 64 18 64 34 30 64
OIl10 Mamemamuxa 6 npogeccuonanvrou 3 48 12 48 26 22 48
dessmenbHOCMU
Oll11] Texnuueckue cpedcmea ynpaeieHus 4 68 14 68 44 24 68
6 ouce
OIl12 Oxpana mpyoa 3 32 4 32 20 12 32
OIl.13 OCHO8bL YUPKYIAPHOU IKOHOMUKU 6 32 4 32 24 8 32
11.00 IIpodeccnoHaIbHBII UK 0 9 1330 | 896 | 18 | 1312 | 234 398 | 20 | 576 | 12| 72 112 | 488 | 380 350
IIM. 01 OcyuiecTBiieHue
OPTaHH3AIMOHHOIO H 4 528 | 332 | 6 | 522 | 96 | 234 | 20| 144 | 4 | 24 0 | 148 | 380 0
AOKYMEHTALHOHHOI0 ofecreyeHust
AesITeILHOCTH OPraHu3aluu
MK 01.01 | JokymeHTarioHHOE obecreueHue 106 6 222 60 132 | 20 4 6 112 116
YIIPABJICHUS
MK 01.02 | Opranusamms paboTsI ¢
SJIEKTPOHHBIMHU JIOKYMEHTaMH S 20 34 10 24 34
MK 01.03 | OpraHu3amus ceKpeTapcKoro 5 30 52 14 38 52
00CITyKHBaHUS
MK 01.04 | JokyMmMeHTaIiOHHOE OoOecreueHue 5 30 52 12 40 52
KaJIPOBOH CITY>KOBI
VII1.01 Y4eOHast IpaKTUKa 5 72 72 72 36 36
I11.01 IIpor3BoaCTBEHHAs TPAKTHKA 72 72 72 72
DK3aMeH 10 MOIYITIO 18 18 18




IIM. 02

Opranusanus apxuBHOU padoThI

10 IOKYMEHTAM OpPraHu3anMi 4 2 350 | 204 6 344 98 74 0| 144 | 4 | 24 0 0 0 0 0 350
Pa3Ju4HbIX ()OPM COOCTBEHHOCTH
MK 02.01 | Opranuszanust ¥ HOpMaTUBHO- 6 34 4 34 30 4 34
MPaBOBbBIC OCHOBBI APXUBHOTO JIeNa
MJK 02.02 | T'ocynapcTBeHHBIE, MyHHUANATbHbIE 6 34 8 34 24 10 34
ApXUBBI U APXUBBI OpraHU3aIHUi
MK 02.03 | Metoauka u npakTuka 6 86 40 6 80 20 50 4 6 86
apXHMBOBEICHHUS
MJIK 02.04 | OGecrieueHue COXPaHHOCTH 6 34 8 34 24 10 34
JIOKyMEHTOB
VYI1.02 VYueOHast mpakTHKa 6 72 72 72 72 72
[111.02 ITpon3BoaCTBEeHHAs NPaKTHKA 72 72 72 72 72
DK3aMEH 10 MOJYITIO 6 18 18 18 18
Beinonnenne pador 1o oxHON WJIN
IM.03 HECKOJBKUM Npogdeccusm 1 2 452 | 360 6 446 40 90 0 | 144 | 4 | 24 0 0 112 | 340 0 0
PadoYHX, T0JZKHOCTSIM CITYKAIIMX
Teopernueckas MOATOTOBKA MO
MJIK.03.01 | mpodeccuu 26341 Cexperapb 4 146 72 6 140 40 90 4 6 76 70
PYKOBOIUTEIS
VYII. 03 YueOHast mpakTHKa 4 144 144 144 144 36 | 108
III1. 03 [Ipon3BoacTBeHHAs NPAKTHKA 144 144 144 144 144
KBanudukaimoHHblii dK3aMeH 4 18 18 18 18
AT IIpousBoACTBEHHAN MPAKTHKA 144 144 144 144
(mpeIMIJIOMHAs)
I'"A.00 T'ocynapcTBeHHAsi MTOroOBasi 216 216 216
aTrecTanus
[Toaroroska k A 144 144 144
3ammra JUIIOMHOTO POEKTa 36 36 36
(pabortsi)
JIeMOHCTPAILIMOHHBIH YK3aMEH 36 36 36
HUTOro: 30 | 13 | 4428 | 1290 | 34 | 4394 | 1448 | 1810 | 20 | 576 | 66 | 114 | 612 | 864 | 612 | 864 | 612 | 864
uacos auenmmnis u MJIK 612 | 864 | 576 | 576 | 504 | 360
(B T.4. KOHCYIBTAIIMU ¥ SK3aMEHBI)
4acoB y4eOHO MPaKTHKH - - 36 | 144 36 72
4acOB MPOU3BOJICTBEHHO MPAKTHKH - - - 144 72 72
o | dacos TIIIT - - - - - 144
~ | vacoB TNA - - - - - 216
8 4aCcOB CAMOCTOSITEIIbHOM Pa0OThI - - 4 10 10 10
A | KoIMYeCTBO KypCOBBIX IIPOCKTOB - - - - 1 -
KOITMIECTBO HK3aMEHOB - 4 1 3 2 3
KonmmaecTBO IuddepeHInpoBaHHBIX 32YETOB - 10 5 5 5 5
KOJINYECTBO 3a4€TOB 1 - 1 1 1 1
KOJIMYECTBO KOHTPOJIBHBIX PadoT - - 3 - 2 1




3. IlepeyeHb kKa0MHETOB, JJA0OPATOPHl, MACTEPCKUX U APYTHX NMOMeELEeHUI
AJS NOATOTOBKH CHENHMAJIBLHOCTH
46.02.01 JoxkymeHTauuoHHOE o0ecnieyeHne YIIPaBIeHUsI H ApXUBOBe/IeHIe

KaOunersr:

COIMAITLHO-3KOHOMHUYECKUX M YIIPABICHUECKUX JUCIIUILINH;
WHOCTPAHHOTO S3bIKa B MPO(ECCHOHATBHON JIEATEITHHOCTH;
PYCCKOTO sI3bIKa B IPO(HECCHOHAIBHON JCSITSIIEHOCTH;
MpaBOBOro obecnedeHus: NpodhecCuoHaTbHON ACSITENHHOCTH;
JOKYMEHTAITMOHHOTO 00ECTICUeHUs yIPaBIICHUS;
apXUBOBEJICHUS;

npo¢eCcCUOHATBLHON ITUKU U OCHOB JIEJIOBOTO OOIICHUS;
OpTraHM3aIuu CEKPETAPCKOTO 00CTyKUBAHHSI,

0€30IMaCHOCTH JKU3HEICIATCILHOCTH,

METOJUYECKHUH.

JlabGopaTopuu:

KOMITBIOTEPHOM 00pabOTKH JOKYMEHTOB;
UH(OPMAIIMOHHBIX U KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;
apXUBHOTO JIeNa;

opraHu3aiuu paboTkl C TOKYMEHTaMU;

CUCTEM DJIEKTPOHHOT'O JOKYMEHTO000pOTa;

ydeOHasi KaHUEeIspHUs.

CnopTuBHBIii Kommieke’.

3anabl:

— OMOIMOTEKA, YNTATBHBIN 3aJ1 C BBIXOJIOM B UHTEPHET;
— aKTOBBIN 341,

u JIp.

! O6pasoBatenbHas opraHuM3ays IS PEANTU3AUN YIeOHON TUCIUIUTHHEL "Du3ndeckas KyIbTypa" JOIKHA pacronaraTh
CIIOPTHBHON MH(PaCTPyKTYpoOH, 0OecednBaroNIei NPOBEACHIE BCEX BUAOB MPAKTHUECKUX 3aHATHH, IPEIyCMOTPEHHBIX
Y4eOHBIM TIITAHOM.



4. TlosicHUTENbHAA 3aNMHCKA

HopmarusHnas 6a3a peanuzanuu [IIICC3 OY

Hacrosmuii yuyeonsii mnan  [AIIOY “Kazanckuiéf MOMUTEXHUYECKUH KOJUICIK IO
IporpaMMe IOATOTOBKM  CHELUANMCTOB cpenHero 3BeHa 46.02.01 JloxkymeHTamoHHOE
obecrieueHne yIpaBJICHUs U apXUBOBEACHUE pa3pabOTaH Ha OCHOBE:

- ®enepanpHoro 3akoHa ot 29 nexadpst 2012 r. Ne273-d3 «O6 obpazoBanuu B Poccuiickoit
denepannny;

- [Ipukaza MunoOpnayku Poccum ot 28 mast 2014 r. Ne 594 «O6 yrBepxknenuu Ilopsaka
pa3pabOTKH MPUMEPHBIX OCHOBHBIX 00pa30BaTEIbHBIX MPOTPAMM, MPOBEACHUS WX IKCIEPTHU3BI U
BEJICHUSI peecTpa MPUMEPHBIX OCHOBHBIX 00Pa30BaTEIbHBIX MPOTPAMMY;

- IIpuxaza MunnpocBemenust Poccun ot 26.08.2022 r. Ne 778 «OO0 yTBepx ACHUU
(denepaabHOr0 TOCyAapCTBEHHOTIO 00pa30BaTENbHOTO CTaHIapTa CpeaHero MnpodeccuoHaJIbHOTO
oOpazoBanusi no cneunanbHocT 46.02.01 JlokymeHTallMOHHOE OOecreyeHue YIpaBJICHUS |
ApXMBOBEJICHUE (3apeructpupoBan MuHHCTEPCTBOM tocTuiMu Poccuiickoit  deneparuu
30.09.2022 r., peructpamuonnsiii Ne 70318);

- IIpukaza Munnpocsemenus: Poccun ot 24.08.2022 r. Ne 762 «O6 yrBepkaenuu Ilopsnka
OpraHu3alMd H OCYIIECTBICHUS 0Opa3oBaTeIbHOM JEATEIRHOCTH 1O 00pa3oBaTEIbHBIM
mporpaMMaM CpeaHero MpodecCHOHATBHOTO 00pa30oBaHMs» (3aperucTprupoBaH MUHHCTEPCTBOM
tocturn PO 21.09.2022 r., peructparnonnbii Ne70167);

- Ilpuxaz Munnpocsemenusi Poccuu ot 08.11.2021 1. Ne800 «O6 ytBepxkaenun Ilopsaka
MPOBEJICHUSI TOCYJapCTBEHHOM WTOTOBOM aTTEeCTAllMd IO O0O0pa3oBaTeIbHBIM IpOrpaMMaM
cpenHero npodecCHOHAbHOTO 00pa3oBaHUsl (3aperuCTpUpPOBAaH MUMHHCTEPCTBOM  FOCTHUIIMU
Poccuiickoit ®enepanun 07.12.2021 1., peructpannonnbiii Ne 66211);

- Ilpukaza MunucrepcTBa Hayku M BbIcHiero obpaszoBaHusi Poccuiickoii ®denepauu ot
05.08.2020 Ne885 m mpukazom Munnpocsemenus Poccuiickoir @enepanuu ot 05.08.2020 Ne
885/390 «O mnpakTUYECKON TMOATOTOBKE OOyYaloOmUXCsS» (3aperucTpupoBaH MUHHCTEPCTBOM
toctunin Poccutickoit @eneparuu 11.09.2020 r., peructparmosubiii Ne59778);

- Ilpukaz MwuHHCTEpCcTBa Tpylda U coluadibHOM 3amurhl Poccuiickont ®denepauuu
or 15 wmroma 2020 r. Ne 333n (3apeructpupoBaH MHHHUCTEPCTBOM IOCTHIIMU Poccuiickoii
Oenepanmn 15 mrons 2020 1., peructparmoHHbii  Ne  58957) «OO0  yTBepkIeHUH
npodeccuoHabHOTO cTaHgapTa «CHerualiucT MO0 OPraHU3allMOHHOMY M JOKYMEHTAIlMOHHOMY
00eCreYeHHIO YIIpaBJIeHHs OpraHu3aIfein;

- Ilpukaz MwuHHCTEpCTBa Tpyla U coluaibHOM 3amurhl Poccuiickont ®Denepanuu
or 18 mapta 2022r1. Ne 140 (3apeructpupoBaH MHUHHCTEPCTBOM rOCTUIMU Poccuiickoit
Qeneparun 21 anpenss 2022 1., peructpammonnbii  Noe  63193) «O6  yTBepKIeHHUH
npodeccuonanbHoOro crangapra «CrienuaiucT apXuBay.

- Ilpuxaza MunoOpnayku Poccum ot 17 mas 2012 1. Ne 413 «OO0 yTBepkIeHUU
denepaabHOTO TOCYJapCTBEHHOTO 00pa3oBaTeIbHOTO CTaHJapTa CpeaHEro (MOJHOTr0) OOIIEro
o0Opa3oBaHUs, 3aperucTpupoBaHHOM MuHKCTepcTBOM focTuiinu (per. Ne 24480 ot 07.06.2012 r.)

- Ilpuxaza Munnpocsemenusi Poccun ot 12.08.2022 r. Ne 732 «O BHeceHUU U3MEHEHUN B
denepanbHBIi TOCYJApPCTBEHHBIH 00pa30BaTEIbHBIM CTaHIAPT CpPEAHEro OoO0IIero oOpa3oBaHUS,
yTBEPKICHHBIN npukazoM MunoOpHayku Poccum ot 17 mas 2012 1. Ne 413» (3apeructpupoBaH
MunwucrepctBoM rocturmu PO 12.09.2022 r., perucrpanuronsbiii No70034);

- [lucema [lenapramenTa rocyJapCTBEHHOM MOJIUTUKH B cpepe MOArOTOBKU pabouuX KaJapoB
u JIITO ot 17.03.2015 Ne 06-259 «PexoMeHaIuu 1mo opraHu3aiuy MOJTyYeHUs CPETHETO OOIIETo
o0Opa3oBaHUs B IpeJieiaXx OCBOEHUSI 00pa30BaTEIbHBIX MPOTPAMM CPEIHETO MPOPECCHOHATHLHOTO
oOpa3oBaHusi Ha 0aze OCHOBHOrO oOIIero oOpa3oBaHUsI C Y4eTOM TpeOoBaHMA (eaeparbHbIX
TOCyapCTBEHHBIX 00pa30BaTENbHBIX CTAHIAPTOB U MOJIy4aeMON MPOoGEeCcCHuu W CHEIUATBHOCTH
cpenHero mpoheccnoHAIBHOTO 00pa30BaHuUs»;



- YcraBa koyiemka;
- JIokanbHBIX aKTOB 00pa30BaTENbHON OpraHU3aI1H.

1. Opranm3anus y4eOHOro npouecca u pe;kuM 3aHATHH

1.1 VYuebnsiit ian [HIICC3 cocraBiieH COBMECTHO ¢ pabOTOIATENsIMU M HAIpaBJIEH Ha
YAOBIIETBOPEHUE MOTPEOHOCTEN PErMOHANBHOIO PhIHKA TPYJla U paboToAaresnei.
1.2 B pabounx ydeOHBIX mporpamMmax Mo BCEM JAUCHUUIUIMHAM U MPOPECCHOHATBHBIM

MOJYJISIM  KOHKPETH3UPOBAHBl KOHEYHBIC pE3yJNbTaThl OOYyYCHHS B BHJIE KOMIICTEHITUH,
chopMUPOBaHHBIX Ha OCHOBE MPUOOPETAEMOTO MPAKTUYECKOTO OIbITa, YMEHUN W 3HaHUN. YeTko
chopMynupoBaHbl  TpeOOBaHUS K  pe3yJbTaraM OCBOCHHMS  Y4YCOHBIX  JUCHHUIUIAH U
npodeccuoHaNnbHBIX ~ MOJYJIEH, CIJIaHUpoBaHa J(PQeKTUBHas caMOCTOsATeNIbHas  paboTa
oOydaroluxcsi B COYETAHMM C COBEPIICHCTBOBAHMEM YIPABIEHUS €0 CO CTOPOHBI
IpenoiaBaTenei.

1.3. 3ansaTus HaunHaOTCs ¢ 1 CeHTsIOps HOBOTO Y4eOHOT0 rojia Ajisi O4YHOM PopMbI OOyUEHUS.

[Ipn peanuzanumu 0Opa3oBaTENbHONM MPOTrpaMMbl BO3MOKHO NPUMEHEHHE 3JIEKTPOHHOIO
00y4YeHUs U JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHH.

[Ipy o0Oy4YeHWM WHBAIUIOB W JIMI[ C OrPAHWYCHHBIMH BO3MOXXHOCTSMH 3JI0OPOBBS
ANEKTPOHHOE OOy4YeHHE M JUCTAHIIMOHHBIE OO0pa30BaTeNibHbIE TEXHOJOTUU MpeaycMaTpUBaIOT
BO3MOXHOCTb MpHEMa-Tiepeaaun HHGOOPMAIIMK B JTOCTYITHBIX JUTSl HUX (hOpMax.

1.4, MaxkcumanbHbli 00beM y4eOHOM Harpy3ku OOy4arImierocs COcCTaBiseT 36
aKaJCMUYCCKUX YacOB B HEJENI0, BKIOYAas BCE BHJbI ayJUTOPHOM M BHEAYIUTOPHOU
(camocTosiTeNnbHOM) yueObHol padoTsl o ocBoenuto [TITCC3.

1.5. MakcumainbHbIil 00b€M HArpy3KH MpU MPOXOKICHUU MPAKTUKU COCTaBiIseT 36 4acoB B
Hezaeno. [Ipu npoxokIeHnn MPaKTUKKA HUKAKUX JIPYTUX 00s3aTEIbHBIX 3aHATUI HE MPOBOJAUTCA.

1.6. Jlna Bcex BHJIOB ayIUTOPHBIX 3aHATUN aKaJeMUYECKHIl Yac YCTaHaBIMBAETCS
IPOAOKUTENLHOCTBIO 45 MUHYT. YueOHbIE 3aHATHUSl MPOBOAATCA MapaMu (M0 2 aKaJeMHUYEeCKHX
gaca).

1.7 O6mumit 00beM KaHUKYJISIPHOTO BPEMEHHU COCTaBIIsACT 34 Helelb:

- Ha nepBoM Kypce 11 Henenb, B TOM 4ncie 2 HelIeTu B 3MMHUNA MTEPHO/T;

- Ha BTOpoM Kypce 11 Hezenb, B TOM yuciie 2 HeJleld B 3MMHUN IEPUOI;

- Ha TpeTbeM Kypce 2 He[eNU B 3UMHHM MEPUO/I.

1.8. ITo yueb6nomy miany IITICC3 npegycmaTpuBaeTcs BHIOJIHEHHE KypCOBOTO MPOEKTA!

- mo MJIK 01.01 JlokymeHTaInimoHHOE oOecrieueHrne ypaBaeHus.

[Ipu paboTe Ham KypcOBBIM MPOEKTOM Ui OOYYArOIIMXCS MPOBOISATCS TPYIIOBBIE U
WHIUBUYyaJbHbIe KOHCYJIbTaUU. DOPMOI KOHTPOJIS SIBISIETCS 3AIMTA KYPCOBOTO MPOEKTA.

1.9. JucuunnuHa «®usudeckas KyJIbTypa» OCYIIECTBIISIETCS B Tpefesiax oObeMa 4YacoB
obo3nauennbix OI'OC CIIO.

1.10. Mo mucummnHe «be30nacHOCTh KU3HEAEATEIbHOCTH JUIS TOATPYMI JAEBYIIEK YacTh
y4eOHOTO BpPEMEHM, OTBEJICHHOIO Ha HW3YYeHHE OCHOB BOEHHOW CIYXOBI, IJIAaHUPYETCS
WCIOJIb30BaTh HA MOJIYYSHHE OCHOB MEIUIIMHCKUX 3HAHUU.

1.11. Jinsa 3akperuieHus: 3HaHUA U (POPMHUPOBAHUST YMEHHI CIUIAaHUPOBAHBI JabOpaTOpHBIE U
MPAKTUYECKUE pabOThI, a TAK)KE CEMUHAPCKUE 3aHATHS.

1.12. O6pa3oBarenbHas IeSTENHHOCTh B (JOPME MPAKTUUECKON MOATOTOBKU PEAIU3yeTCs MPU
MPOBEICHNU MPAKTHUECKUX U JTa00PaTOPHBIX 3aHSTHIA, BHITIOJTHEHUE KYPCOBOTO MPOSKTHUPOBAHUS,
BCEX BUJIOB MPAKTHKU M WHBIX BUJIOB yUCOHOU JESTEILHOCTH.

[IpakTryeckas mOArOTOBKA MOXKET ObITh OPTraHU30BaHA:

1) memocpenctBenHo B Komemke, B TOM YHCIE B €r0 CTPYKTYPHOM TOJpa3fielieHUH,
MpeIHa3HAYEHHOM JIJIsl TPOBEICHUS TPAKTUIECKON MOATOTOBKH;

2) B OpraHm3aliy, OCYIIECTBIISIONICH AEATEeIbHOCTh MO MPO(UII0 COOTBETCTBYIOIICH
o0pa3oBaTeIbHON MPOTPaMMEI (Zlanee - MpouiibHass OpraHu3ains), B TOM YUCJIE B CTPYKTYPHOM



noApa3AeieHu MPOPUIBLHON OpraHu3aliy, NpeJHa3HAaYeHHOM ISl MPOBEICHUS MPaKTUYECKOU
MOATOTOBKH, HA OCHOBaHUU JOTOBOPA, 3aKIII0YAEMOTO MEXIy 0Opa30BaTelIbHOW OpraHu3aluei u
npodHUIbHON OpraHu3aIuei.

YyebHas mpakTHKa IO CHENHAIBHOCTH HampaBjieHa Ha (OpMUpPOBAHUE Y OOYUYAIOIIMXCS
YMEHUM, MpUOOpETEeHHE NEPBOHAYAIHHOTO MPAKTHUYECKOTO OIbITa M PEaTU3yeTcs B pPaMKax
npodeccuonanbubix Moxyiend [IIICC3 CIIO mo ocCHOBHBIM BHJaM MpoQecCHOHATBHOMN
JESTETLHOCTH ISl TIOCTEAYIOIIETO OCBOCHHS UMHU OOIIUX U MPO(EeCCUOHATBHBIX KOMIIETCHIIUH 10
n30panHor crneruanbHocTH B coorBeTcTBUM DI'OC CIIO mo cmnenmansHoctrn  46.02.01
JIOKyMeHTallMOHHOE 00ecTieyeHNE YIIpaBICHUsS U apXUBOBEACHUE.

[Ipaktrka mo mpoduiIro CHeNHalIbHOCTHA HalpaBlieHa Ha (opMUpOBaHHE Yy OOydYaromIerocs
o0mux u mpodecCuoHaNbHBIX KOMIIETCHITUHN, TPHOOPETEHNE MPAKTHUYECKOTO OMBITa U PeaTu3yeTcs
B paMkax npogeccuonanbubix moayieit [IIICC3 CIIO no kaxaoMy u3 BUAOB IpodhecCuoHaIbHON
nesitenpbHOCTH, npenycmMorpeHHblx PI'OC CIIO mno cneuunanbHOCTH. [IpOM3BOACTBEHHYIO
MPAKTUKYy TUIAHUPYETCS MPOBOJAUTH B OPraHU3AIUAX MO MPO(UII0 CHEIUATLHOCTH Ha OCHOBE
JIOTOBOPOB, 3aKJIF0YaEMbIX MEXKIY KOJIIEKEM U dTUMU OPTraHU3aIUsIMH.

[IpousBojcTBeHHAsT mMpakTUKa (MPEIIUITIOMHAs) HMMEET IEeJIbI0 COBEPIICHCTBOBAHUE
MPAKTUYECKOTO OMNbITa 10 OCBAaMBAEMON CHEIHAIBHOCTH, TPOBEPKY MpodecCHoHaTbHON
TOTOBHOCTH OYAYIIEro CHeIUainucTa K CaMOCTOATEIbHON TPYI0BOM JIEATELHOCTH, a Takke cOopa,
aHaJM3a W UCIOJIb30BaHUs HHGOPMAIUH TSl HATTMCAHUSI BBIITYCKHON KBaTu(UKAIMOHHON PabOTHI.
[Tpon3BOICTBEHHYIO MPAKTUKY (MPEAAUILIOMHYIO) TUIAHUPYETCS MPOBOJIUTH B OPTaHU3AIUAX T10
NpOoUII0 CMENUATBLHOCTU Ha OCHOBE JIOTOBOPOB, 3aKITIOYAEMBIX MEXKJY KOJUICIKEM U JTHUMH
OpraHu3aIUsIMH.

1.13. Kaxxnplit cTyIeHT o0ecrieuynBaeTcs:

- JOoCTynmoM K 0a3aM J[aHHbIX U OuOIHOTE4YHBIM (OHIAM TIE€YATHBIX U DIIEKTPOHHBIX
U3JIaHNi, OCHOBHON W JOMOJIHUTENHbHON y4eOHOW JTUTEpaTypbl MO JAUCLUUILIMHAM BCEX LUKJIIOB,
u3AaHHoM 3a mocneauue 5 et (hitp://znanium.com );

- JOCTYIIOM K COBPEMEHHBIM NpOdeCcCHOHANbHBIM 0a3aM JAaHHBIX M HH(OPMAIOHHBIM
pecypcam cetu MHTEepHeT;

- HE MeHee 4YeM OJHMM YYeOHBIM MEYATHBIM WM DJIEKTPOHHBIM HU3JAaHUEM MO KaXKJIOH
TUCHUIUIMHE TPO(EeCcCHOHAIBHOTO IMKJIAa M OJHUM Y4YeOHO-METOJWYECKUM TMEYaTHBIM HIIU
ANIEKTPOHHBIM H3JaHHEM [0 KaXKIOMY MEXIUCIUIUIMHAPHOMY Kypcy (BKIIOUYasi 3JIEKTPOHHBIE
0a3bl ¥ IEPUOTUICCKHIE H3TaHU).

2. O6ecneyenue TpedoBannii ®I'OC k onennBanuio kayecrsa ocsoenus [NIICC3

2.1. Texkyuuii KOHTPOJIb MPOBOJTUTCS MO WU3y4YeHHBIM auciuruimHaMm, MJIK u momynsMm B
COOTBETCTBUU C JUAAKTUYECKUMHU €IMHULIAM 3HAaHUM. ATTECTalMi0 1O H3yYEHHBIM TeMaMm
muciinH 1 MJIK mpoBoauTes 3a cueT BpeMeHH 00s3aTeIbHON yueOHOM Harpy3ku B (hopme:

- OIPOCOB,

- KOHTPOJIbHBIX paboT (MUChMEHHBIX, YCTHBIX, TECTOBBIX U T.II.),

- CEMHHApOB,

- OTYETOB IO Pe3yJIbTaTaM CaMOCTOSATEIbHOM padoThI,

- OTYETOB IO BBINOJHEHHBIM JIA0OPATOPHBIM U TMPAKTUYECKUM paboramMm B ¢opme
(dhopMann30BaHHOTO HAOIIOICHUS U OLICHKH PE3yJIbTaTOB BBITIOJIHEHUS PaboT.

2.2. Ilpomexyrtounas arrectanus no mgucuumimHam u MK mnpoBogutcst B dopme
«KonTtponbHoit paboTe», «3aderan,  «duddepennupoBannoro 3aueran, «Ik3ameHay. Ilo
po¢eCCHOHANBHBIM MOAYJISIM ITPOMEXYTOUHAsi aTTeCTalusl IPOBOAUTCS B (popme «IDK3aMeHa 1o
Monymio» U «KBamudukanmmoHHOTO »SK3aMeHa», SBISIOMIETOCS WTOTOBOW aTTecTaluedl 1o
npodeccruoHanbHOMy Moaynio. Ilpu sTom ocymiectBisiercss mpoBepka chopmupoBanHoctu [1K u
TOTOBHOCTH K BBITIOJTHEHHIO BUJA NMPO(ECCHOHATHLHON NESTENbHOCTH, ONPEAEICHHOTO B paszeie


http://znanium.com/

«TpeboBanusa k pesynbratam ocBoeHus [IIICC3» ®denepanbHOro  TrocynapCTBEHHOIO
00pa30BaTEILHOTO CTaHJAPTA.

@opMBl aTTECTALIMM OTPaKEHbI B Y4eOHOM IUIaHE CHELUAIBHOCTH U 3a 1 roj oOydeHus He
npeBblmaoT 8§ 3k3aMeHoB U 10 nuddepeHumpoBaHHbIX 3a4eToB Mo auciuiuinHaM, MK,
MPaKTUKAM U MOAYJISIM.

2.3 T'ocynmapcTBeHHasi UTOTOBasi aTTECTAIlMsl MPOBOAMTCA B (OpPME JIEMOHCTPAIMOHHOTO
9K3aMEHA U 3aIUThI TUIUIOMHOTO MpoeKkTa (paboThl).

Ha noarorosky u 3ammuty BKP orBoautcs mo ®I'OC CIIO 6 nenens.

JUis  rocyJapCTBEHHOM HWTOrOBOM  aTTecTallMM IO HporpamMme oOpa3oBaTelbHOU
opraHusanueil pazpadbarbiBaeTcsi MporpaMma rocyJapCTBEHHOW HWTOTOBOM aTTecTaluu U (POHIbI
OLICHOYHBIX CPEJICTB.

OO6s13aTenbHOE TpeOOBaHME — COOTBETCTBHE TEMAaTHKU BBIMYCKHON KBadU(UKALMOHHOM
paboThI COAEPKAHUIO OJTHOTO WIIM HECKOJIBKUX MPO(hecCHOHATBHBIX MOAYJIEH.

TpeboBaHus K conepKaHUIO, 00bEMY U CTPYKTYpPE€ BBITYCKHOW KBaIM(PUKAMOHHON pabOThI
OIIPENIENISIFOTCS 00pa30BaTEIbLHON OpraHU3aluen.

3amaHuss A8 JEMOHCTPAlMOHHOTO  3K3aMEHa,  pa3palaThiBalOTCS  HAa  OCHOBE
npodeccuoHaNbHBIX CTAHAAPTOB M € YYETOM OICHOYHBIX MaTepuaioB, pa3pabOTaHHBIX
aBTOHOMHOM HEKOMMEpYECKOW opraHu3auued «ATreHTCTBO pa3BUTHUS MpodeccuoHaIbHOro
mactepctBa  (Bopnackumnc — Poccus)»  mpu YyCIOBUM  HAIM4YMs  COOTBETCTBYIOIIMX
npodeccuoHanbHBIX CTAHIAPTOB U MaTEPHAJIOB.

O01meodpa3oBaTe/IbHbIH UK

O61eobpa3zoBarenbHasi MOJATOTOBKA peaiu3yercs Ui CTYAEHTOB, oOywarouuxcs Ha 0Oasze
OCHOBHOTO 001ero o0pa3oBaHusi, M OCHOBbIBaeTcsi Ha DejepasbHOM TOCYJIapCTBEHHOM
o0pa3oBaTeJIbHOM CTaHIApPTEe CpelHero ooOmero o0pa3oBaHUs, YTBEPXKIAECHHOM IPUKA30M
MunuctepcTBa obpa3oBanusit U Hayku Poccuiickoit @enepanmu Ne 413 ot 17 mas 2012 r.,
«PexoMeHIalMgX 1O OpraHM3alMM TOJyYEeHUsS CpenHero obmiero oOpa3oBaHUsi B Ipejaeax
ocBoeHus obpazoBarenbHbIX nporpamm CIIO Ha 6a3e ocHOBHOro 0011ero 00pa3oBaHUs C y4ETOM
TpeboBanuii D®I'OC w  momydaemol  mpodeccMM WM CHEUHUATBLHOCTH  CPEIHEro
npodeccuoHaibHOro obpazoBanus» (IlucekMo MunuctepcTBa oOpa3oBanusi 1 Hayku Poccuiickoii
®deneparuu ot 17 mapra 2015 r. Ne 06-259).

Cpok ocBoeHHsI 00pa30BaTeIbHON MPOrpaMMBbl Ui JIKI, 00ydJaromuxcsi Ha 0a3e OCHOBHOIO
obmiero oOpa3oBanus, yBenuuuBaercs Mo crneruanbHocTH CIIO nHa 52 nHemenu (1 rom) wm
peanusyercs U3 pacyera:

- TeopeTudeckoe oOyueHwue - 41 ues.;

- TPOMEXYTOYHAs aTTEeCTallUs — PacCPEAOTOUCHA;

- KaHUKYJsIpHOE Bpems - 11 Hen.

OO6meobpa3oBaTeNnbHBIi UK ~ y4eOHOro IJjjaHa HE MpeaycMaTpUBAeT  HAIHUUSA
CaMOCTOSITEIHbHOU PaboThl B CTPYKTYpE YUEOHON HArpy3KHU.

VYyeOnas mucuuriauHa «MaTemaTuka» BKJIOYaeT B ceOs 3 pazmena: «Anredpa um Haudajia
MaTeMaTU4EeCKOTO aHaIu3a», «l'eoMeTpus», «BeposiTHOCTh U CTATUCTUKAY.

VYyeOnast qucruruinHa « OCHOBBI POEKTHOM JESATEIBHOCTHY) UMEET MEKIPEIMETHYIO CBS3h C
o0rreo0pa3oBaTeIbHON AUCIHUILTHHON «McTopus».

3. ®opmupoBanue BapuatuBHoii yactu [IIICC3

3.1 BapuaTtuBHas yacTb B 00bemMe 828 yacoB HCmoNb30BaHa:

- Ha yBeJIWYeHHE 00beMa BPEMEHH, OTBEACHHOTO Ha MUCIMIUIMHBI U MOIYJIH 00S3aTEIbHOM
9acTu;

- Ha BBEJIEHUE HOBBIX JUCLUUIUIMH B COOTBETCTBUU C MOTPEOHOCTSIMHU paboToaaTeNeH;

3.2 Pacnpenenenue BapuatuBHoi yactu [IIICC3 mo uukiam npeactaBieHo B Tabiuie:



Pacnpenenenue BapuatuBHoi yactu (BY) mo uukiam, yacos

Wnpaexcel HUKIOB 1 00si3aTenbHas yueOHas B TOM fAucie
HarpyaKa 1o muKiam no ®TOC, wacos Bcero Ha yBennuenue o0nema Ha BBenenue
(4acos) 00s13aTENBHBIX JOTOJTHUTENBHBIX
muctumnH (MK) nmucrumaH (MAK)
Cr.oo 96 - 96
OI1.00 308 - 308
[IM.00 424 424 -
Bcero BapuaruBnasi yacts (BY) 828 424 404

3.3 IlepeueHb BapHUaTHUBHBIX

Talune:

JUCHMIUIMH M HEOOXOJUMOCTh HMX BBEJIECHHS, a TaKkKe
000CHOBaHME YBEIMYCHUSI O0BbeMa 00S3aTEIHHON YaCTH IMKJIOB MPEJCTABICHBI B CIEAYIOIICH

Nunekc

HaumeHnoBaHMe aUCIM-
IUTMH BapUaTUBHOMN
JacTH

I[OHOHHI/ITGHI)HI)IG 3HAaHWA 1 YMCHHA

Koi- Bo
JacoB

Cr.o7

Tlcuxonozus oowenus

3HAMb: OCHOBHble 3A0auu U Memoobl NCUXONOSUU,
ncuxuyeckue npoyeccvl U COCMOSHUS, CMPYKMYpY
JUYHOCIU; ncuxonoeuu — pabomHuKa; amanul
npogheccuonanvholl adanmavyuu,

YMemb:  UCNONb308AMb  CpeOCmed  OOWeHUuss 8
npogheccuoHanbHol oesimenbHOCU, oasamb
ACUXOOSUYECKYI0  OYEHKY JUYHOCMU,  NPUMEHSIMb
npuembl NCUXOI0SULECKOU CAMOPe2YIAYUU.

48

Cr.os

Jlenosou mamapckui
AZbIK

3HAMb:  DIEMEHMAPHblE  SPAMMAMUYecKue HopMbl
MAamapcKo2o s3blka U HeoOX00umMble GbIPANCEHUS U
peuesvle KOHCMPYKYUu U3 NOBCEOHEGHOU peyesoll
NPAKmMuKu OJisk pabOUUX U CLYHCAUUX,

YMemb: NPUMEHAMb  SPAMMAMUYecKue HOpMbl U
JIeKCUYeCKUull ~ MUHUMYM 8  peyu, 8 m4. 8
NPoheccUOHANbHOU,  NPAKMUYecKU  NOAb308AMbCS
MAmMapckum s3bIKOM KAk CpeoCmeom o0OujeHus 6
npeoenax YCmaHoBIeHHO20 NPOSPAMMOLL CLOBAPHO2O U
2PAMMAMUYECKO20 MUHUMYMOB, d MAKIICE YKA3AHHBIX 6
Hell chep oOweHus;, Obimb KOMNEMEHMHbIM 6
npogeccuonanbhom — obwjeHuu ¢ - HOCUmMensMuU
MamapcKo2o s3vIKd.

48

Hroro no CI'

96

OI1.08

T'ocyoapcmeennas u
MYHUYUNATbHASA
cnyacoa

3HaAmMb: cucmemy 20CyOapPCMEEHHbIX YUPelcOeHul u
op2ano8  MeCmHO20  CAMOYnpasnenus;  obuue
npunyunel U mMpebosaHuss K - NPOXOHCOEHUIO
20Cy0apcmeenHou U MYHUYUNATbHOU — CyiHCObl;
OpP2aHU3AYUOHHO-NPABOBbIE POPMbBL 20CYOAPCMBEHHO20
annapama ynpaeieHus;

yMembv:  npumeHaAmb  Kaoposylo  NOAUMUKY — HA
20¢y0apCcmeerHol U MyHUYUNAIbHOU C1yicoe.

64

OI1.09

Ynpasnenue
NnepCcoHaNoOM

3HaAMb: cucmemy Ynpasienus mpyoosvlMu pecypcamu
8 OpeaHusayuy, NPUHYUNLL OP2AHU3AYUU KAOPOBOU
pabomyl;, CYWHOCMb NPOGheccUoHaNbHOU OpUeHMAayuu
(nepeopuenmayuu) nepconana, Ccnocoovl cOYUanIbHOU
adanmayuu 8 KOJleKmuse; codeporcanue

64




Meponpusimuii o YNpaeienuio 0en08oll Kapbepolu,
CYWHOCMb U CIPYKMYPY ONIamul mpyod; mMemoosl u
Gopmobl 0Oyuenus nepcounana; memoovl KOHmMpOJs 3d
0eamenbHOCIbIO NePCOHANA; COOepIHcanue Kaopogozo,
UHGOPMAYUOHHO20,  MEXHUUECKO20 U  NPABOBO2O
obecneyeHuss cucmemvl YNpasieHus  NepPCOHALOM,
OP2AHU3AYUOHHYIO CMPYKMYPY CYHCObl YAPABIEHUS.
NepCcoHANOM; obwue  NPUHYUNLL  YNPABTIEeHUs
NepCcoHANOM; NPUHYUNBL  OP2AHU3AYUU  KAOPOBOI
pabomul;,  ncuxonocuyeckue dacnekmvl YNpasieHus,
Cnocoodvl  paspeuienus KOHQIUKMHBIX CUmyayuti 8
KOJLIeKmuege.

YMemb: 0Cyulecmeasams KOHMpoib 3a 0esmenbHOCIbIO
nepconana, onpeoensimev 00wy nompeoHoCmb 8
nepcoHane  pasiuuMblX — Kamezoputi  pabOmMHUKO8,
cocmasnims  00vsAGNEHUe O npueme HaA pabomy,
nO020MOBUMb pe3toMe U 3aNOIHUMb AHKemy 0 npueme
Ha  pabomy;  NpPOBOOUMb  MECMUpo8aHue U
cobecedoganue npu Halme HA pabomy; NPUHUMAMD
pewieHue  no  NPoOGeccUoOHAIbHOU  OpUeHmayuu
(nepeopuenmayuu)  nepconand; AHATUBUPOBATND
APUYUHBL MeKyYecmu Kaopos,  oyeHusams pabomy
nepcoHana u noopazoeieHuil npeonpusmus, ebloupams
Haubonee 3pgexkmusnyo Gopmy oniamel mpyoda,
€030a6amv O1A2ONPUSMHBIN NCUXONOSULECKUL KTUMAM
8 Kolnekmuge; 3IPHeKMusHo ynpasisims mpyoosbimu

pecypcamu.

OIl 10 Mamemamuxka 6 3HAMb:  OCHOBHbIE — MamemamuyeckKue  Memoovl 48
npogheccuonanbHol peuieHus NPUKIAOHBIX 3a0auy; OCHOBbL
oesimenbHOCMu oughepenyuanrbHoco U UHMESPATbHO2O UCHUCTCHULL,

OCHOBHblE MemoObl U NOHAMUSL MAMEeMAMUYECcKo20
amanuza, JIUHeNHOU aneeOpvl;, meopuu KOMHIEKCHbIX
yucen, meopuu GeposMHOCMel U MAamemMamuyeckou
CMAMUCmuKky, poib U MeCmo MAameMamuKu 8
COBPEMEHHOM Mupe Npu 0C80eHUU NPOPeCcCUOHATbHBIX
oucyuniun U 6  cepe  npogheccuoHaNbHOU
oessmebHoCu;

YMemb:  AHAIU3UPOBAMb  CNOJICHblE — (DYHKYyuu U
cmpoums ux 2pauxu; BLINOIHAMb OelUcmeus Hao
KOMNJIEKCHbIMU — YUCTAMU,  BbIYUCTAMb — 3HAYCHUS.
2eOMEMPUYECKUX  BEUYUH, NPOU3BOOUMb  OelUCmEUs
HAO MamMpuyamu u onpeoeiumensimu, peulams 3a0ayu
Ha GbIYUCIEHUE GEPOSIMHOCIMU C  UCNOTb308AHUEM
INEMEHMO8 KOMOUHAMOPUKU, peulams NpuKiaoHvle
3a0aqu c UCNONb308AHUEM 9/1EMEHMO8
oughghepenyuanvHoco u UHMESPATLHO2O UCHUCTCHULL,
pewams cucmemvl JTUHEUHbIX YPAGHEHU PA3TUYHBIMU
Memooamu.




Oll 11

Texnuueckue cpeocmea
ynpasieHus & oguce

3HAMb: OCHOBHble MeXHUuecKue cpeocmea OQUCHOU
0esamenbHOCU, NOHAMUS U MEePMUHONI02UI0 8 pabome
MeXHUYecKux  cpeocms, ux  QyHKyuoHanbHble
B03MOACHOCTU eounbvie mpebosansl K
OOKYMEHMUPOBAHUIO YRPABIEHYECKOl 0esimeIbHOCMU U
opeanusayuu pabom ¢ OOKYMEHMAMU C UYeablo
YNOps0oueHUsi 0OKYMeHmMooOopoma, co30aHus yCcio8ull
aA8MOMamu3uUpoOBanHol 06pabomku OOKyMeHmayuu u
nogvlutleHus dhdexmusHocmu annapama ynpagieHus,
KOMNbIOMepHbvle MexHoI02UU no CO30aHUI0
O0OKYMEHMO8;

YMemb: NpasuibHO NOOOUPAMb MeXHUYeCKue
cpeocmea oucHou 0esmenbHOCMU, UCNOIb308AMb HA
NPaKmuKe paziuyHvle mexHuiecKue cpeocmada
VIpaeieHust; COCMagiamy 8ce 8U0bl OOKYMEHMO8,
UCNONb3Ysl MeXHUYecKue cpeocmad.
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OI12

Oxpana mpyoa

3HAMb: CUCMeMbl YNpasleHus OXpaHou mpyoa 6
opeaHusayuy;,  3aKOHbl U  UHble  HOPMAMUBHbIE
npasogvle aKmol, cooepicaujue 20CyO0apcmeenHble
HOpMamueHvle — mMpeOOo8aHusi  OXpamvl  mMpyod,
PAcCnpoCmpansiouuecst Ha OesmenbHOCb
opeanuzayuy;, 00A3aHHOCMU pPAbOMHUKO8 & 001acmu
OXpanvl mpyoa, @axkmuyeckue uiu NOMEeHYUATbHbLE
nociedcmeusi  COOCMBeHHOU — OesimelbHOCmU (Uil
Oe30elicmeust) u ux eiusHue Ha Ypo8eHb Oe30NACHOCMU
mpyoa; 803MOJNCHblE NOCIeOCMEUsT HeCcoOI00eHUs.
MEXHOIOZUYECKUX NPOYECco8 U NPOU3BOOCBEHHBIX
UHCMpyKYul NOOYUHEHHbIMU pabomuukamu
(nepconanom); Nnops0oK u nepuooUYHOCMb
UHCMPYKMUPOBAHUSL ~ NOOYUHEHHLIX — PAOOMHUKOS
(nepconana); nNoOpsO0OK XpameHus U UCNOIb308AHUS
Ccpeocme KoANeKMUBHOU U UHOUBUOYANbHOU 3AUUmMbl;

ymemo: 8bIABIAMb onacHule u 8peOHbIE
npou3B800CmeEeHHbie (PAKmopsl U COOMEEMCMEYIOUUe
UM PUCKU, CBA3AHHBLIE C NPOULTBIMU, HACMOAWUMU UTU
NAAHUPYeMbIMU suodamu npogheccuonanrbHol
OesimenbHOCmU, UCNONb308aMb cpedcmea
KOJIEKMUBHOU U UHOUBUOYAILHOU — 3aWumuvl 8
coomeemcmeuu ¢ XapaKkmepom  GblNOJHAEMOL
nPoheccuoOHanbHOU  OesimeIbHOCMU,  YYACMBO8aMb 8
ammecmayuu paboyux mecm no YCio8usim mpyod, 8
mMoM uucie OYeHUu8amv YCio8usi mpyoa U YpOGeHb
mpasmobdezonacnocmu, npogooums 8B0OOHbI
UHCMPYKMAIC NOOYUHEHHBIX PabomHuKos
(nepconana), UHCMPYKMupoeams ux no GONPOCam
MexXHuKUu 6e30nacHocmu Ha pabouem mecme ¢ y4emom
cneyuuku  GbINOIHAEMbIX — pabom;  PA3bIACHAMb
NOOYUHEHHbIM pabOMHUKAM (nepconany) cooepaicanue
VCMAHOBNEHHbIX — Mpebo6anuti  OXpamel  mpyod;
gvipabamviéams U KOHMPOIUPOBAMb  HABBIKU,
HeoOXoo0uMble 011 OOCMUNCEHUST MPeOyeMOo20 YPOBHS
bezonachocmu  mpyoa,  eecmu  OOKYMEHMAYUo
YCMAaHo8leHHo20 — obpasya  no  oxpawe — mpyoa,
cobnodams cpoKu ee 3aN0oaHeHUsl U YC08USL XPAHEHUSL.
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OIl 13

OcHO8bL YUPKYIAPHOT
IKOHOMUKU

3HAMb: OCHOBHBIE NPUHYUNBL YUPKVIAPHOU IKOHOMUKU,
0 pONb  YUPKYIAPHOU — DKOHOMUKU 6  peuleHul
27100aIbHBIX NpoOIeM npu nepexooe K uYemeepmol
NPOMBIUIEHHOU PeGONIoYUL, O pA3BUMUU KOHYenyuu
YUDKVIAPHOU —~ DKOHOMUKU 8  paMKAX  meopuu
YCMOUYU6020 paseumus U nepexooa K Yemeepmor
APOMBIUAEHHOU  pegonioyull; 00 amaiuze U
CUCMEMAMU3ayU0 HAYYHbIX N00X0008 K Kamezopuu
CYUPKYIAPHASL ~ DKOHOMUKA» U ee  OCHOBHbIM
neMeHmam 8 PAMKAX — KOHYenyuu yCmouuusoco
pazeumus u 6 YCI08UAX YUPposuzayuu dKOHOMUKU,
MeMmOOUKY OYeHKU IKOI02UUEeCKO20 OU3AUHA NPOOYKmMA
071 NOBMOPHO20 UCNOTIL30BAHUS, 80CCMAHOBNEHUSL UL
nepepabomkis; ocHosonoaazauue 9/1eMeHMbl
YUPKYIAPHO2O NPOU3BOOCMEA HA OCHOBE KOHYENyull
OepedrciIuBoco u «3ey1eHo020» NPoU3B00Cmad, 8ceooue2o
VIpasieHusi KaueCmeoM U KOPnopamueHoll COYUanbHOl
OMBeMCmMEEeHHOCMU, A MaKdHce Kpumepuu 8vloopa
YUPKYIAPHBIX nOCMAasWuKos c yuemom
9KOHOMUYECKUX, — IKOJOSUYECKUX U  COYUATbHBIX
nokazamerneu,

YMemb:  npuHuUMames  ywacmue 8  pazpabomke
meopemuKo-memooudeckotl OCHOBbI npuHAmMUs
cmpamecudeckux U ONEPAYUOHHBIX — peuleHull
npeonpusmull N0 NOIMANHOMY Nepexody K NPUHYUNAM
YUPKYIAPHOU IKOHOMUKU, UCCTIe008AMb IKOIOSULECKUX
U COYUATLHO-IKOHOMUUECKUX IDPEKmMO8 YupKyIspHOLL
9KOHOMUKU, — CHOCOOCMBYIOWUX — peueHulo  psiod
27100ANbHBIX ~ IKOIO2UYECKUX — NpoONeM;,  BblAGIAMb
npobnemvl u ¢hakmopoul, euAOWUE HA paA3EUMUE
NPUHYUNOG  YUPKYIAPHOU  3KOHOMUKu 6 Poccuu,
nepepabcamvléams OmMxXo0vl U HNPOU3BOOUMb HOBbLE
Moeapvl U3 CMApPLIX, a MaAKdice UCNOTb308AND
80300H06I5IEMblE UCOYHUKU SHepeuu,
paspabamvléames U UCNONL308AMb  UHHOBAYUOHHbIE
OusHec-MoO0enu  B0CCMAHOBNEHU U NOBMOPHO2O
UCNONb308AHUS NPOOYKYUU U MAMEPUATIO8, YUMo 8edem
K UBMEHEHUI0 CIMPYKMYPbl COBPEMEHHOU IKOHOMUKU, 8
KOMOPOU (hopMUPYIOMCsi HOBble OMPACIL.
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Hroro no OI1
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VIIL01

YueOHas mpakTUka

Hmemp npaKkmuyvecKui onoim. MOJTy4eHUS
HEO0X0IUMOI nHpopManuu H nepenayn
CaHKIIMOHUPOBAHHON WH(OPMAIIUU C UCIOIB30BaHUEM
cpeacTB WHGOPMALMOHHBIX U KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHIA; odopmiIeHUs OpraHru3alMOHHO-
pacnopsIIUTENbHBIX  JTOKYMEHTOB W OpraHu3aiuu
paboThl ¢ HUMH, B TOM YHCJIE€ C HCIOJIb30BAHHEM
ABTOMATH3UPOBAHHBIX CHCTEM; odopmieHus
JOKYMEHTOB MO JIMYHOMY COCTaBy W OpraHu3aluu
paboTel C HUMH, B TOM YHCJIE C HCIOJIH30BAHHEM
ABTOMATHU3UPOBAHHBIX CHCTEM.
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VI1.02

VYuebHast mpaKkTHUKa

Hmemo npakmuuecmu? onblim:. KOMIIJICKTOBAHUS
APXHUBHBIMU Acj1aMu (I[O KyM eHTaMI/I) apxrBa
OpraHu3allvu; BCACHUA yqéTa APXUBHBIX ACJI
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(IOKyMEHTOB), B TOM 4YHCJE C HCIOJIb30BAHUEM
aBTOMaTU3UPOBAHHBIX CHUCTEM; OCYILIECTBIIEHUS
XpaHEHUS! apXUBHBIX JIeN (JIOKYMEHTOB) C IOCTOSIHHBIM
CPOKOM XpaHEHHs U IO JUYHOMY COCTaBy B apXHUBE
OpraHM3alMM; XpaHEHUs, KOMIUIEKTOBaHUs, yuyé€Ta U
UCIOJIb30BaHUs /€1 (AOKYMEHTOB) BPEMEHHOIO
XpaHEHUS; HCII0JIb30BAHUS apXUBHBIX Jen
(IOKyMEHTOB), B TOM 4YHCJE C HCIOJIb30BAHHEM
ABTOMAaTU3UPOBAHHBIX CUCTEM.

IIM.03

Brinonnenue padoT no
OJHOM W
HECKOJbKUM
npodeccusM pabouux,
JOJDKHOCTSM
CITYXKarux

Hmemv npakmuueckuit  onvim:. IUIAHUPOBAHUS
paboyero BpeMEHM PYKOBOJIUTENIS U  paboyero aHA
ceKperapsi; paboTbl C TOCETUTENIIMU B IPUEMHOU
PYKOBOJIUTEIS; y4acTUsI B NMOATOTOBKH, MTPOBEJICHUHN U
00CIyKUBaHUS KOH()EpEeHTHBIX MEpOTIPUATHIA;
BeJICHUSI Tele(OHHBIX IEPErOBOPOB, KOMAHIMPOBOK
PYKOBOJIUTENS; pa3padOTKH JIOKATbHBIX HOPMATHUBHBIX
aKTOB, PpEIVIAMEHTUPYIOIIMX  paboTy  CeKpeTaps;
COCTaBJIEGHUM U  O(QOPMIIGHHM  YIIpPaBJIEHUYECKOU
JOKYMEHTAI1H;

3Hamb: HOPMATUBHBIC JOKYMEHTBI,
perilaMeHTUPYIOIIHE JIeATEIbHOCTh cekperaps
(1OJIKHOCTHYIO HUHCTPYKIIHIO); MIPUHLATIBI

OpraHu3anul U BUIBI pabOT MO O€310KYMEHTHOMY
00CITyXUBaHUIO pabOTbl  PYKOBOJUTENS, OCHOBBI
MJIaHUPOBaHUST PabOTHI cekpeTapsi, TpeOOBaHUA K
obecrieueHni0  0€30MacCHOCTH  TpyJda  CEKpeTaps;
IpaBWia BEJIEHHUS JEJIOBOrO pa3roBopa M IpaBUIia
TeneOHHOTO OOCTYy)XKMBaHUS, TpHeMa W Tepeaavu
uHpopMmaruu 1o (akcy; oOS3aHHOCTH CeKpeTaps Io
MOJITOTOBKE npuemMa MOCETUTENCH, npaBuiia
MOJATOTOBKU U OOCITY’KMBaHMsI COBELIAHUH, 3aceaHMii;
00s3aHHOCTH CEKpeTapsli IO TMOATOTOBKE JIEJIOBBIX
noe370K (KOMaHIUPOBOK) PYKOBOIUTENS M JIPYTHX
COTPYJIHHKOB OpraHu3aIuy; OCHOBBI
UH(GOPMALMOHHBIX TEXHOJOTUH B MpPO(decCHOHaIbHOM
JeSITeNIbHOCTH; BUJIbI, HA3HAUYEHUE U COCTaB KaJpOBOMi

AOKYMCHTAaIUH, KJ'IaCCI/I(bI/IKaI_II/IIO JAOKYMCHTOB
KaﬂPOBOﬁ CJ'Iy>K6LI OopraHu3anunu,; 3aKOHOAATCIIbHYIO U
HOPMAaTUBHO-MCETOAUYICCKYIO 68_3y KaapoBOIo

JIeTIONPOM3BOICTBA; TPEOOBaHMS K  OpraHH3aLUH
Ka/IpOBOTO JEJIONPOU3BOJICTBA U XpaHEHHIO
JOKYMEHTOB TI0 INYHOMY COCTaBY;

ymembs: TPOPECCHOHATBHO OCYLIECTBIATH HAaOOp
TEKCTOB Ha MEPCOHAIBHOM KOMIIBIOTEPE, BBINOJIHAThH
MAIllMHOMIMCHBIE ~ paboThl  pa3aMYHOH  CTENEeHH
CIIO)KHOCTH;  BBINOJHATH  TEXHUYECKHE  (QYHKIUH
cekpeTaps 1o 00ecreueHHIo 1 00CITy)KUBAaHUIO PaOOTHI
PYKOBOJIUTENS OpraHu3anui, N0JIpa3/IeNIeHUs,
palMoHaNBbHO  OpPraHU30BBIBATH  pabouee  MecTo
CeKpeTapss MU PYKOBOIMTENSI C y4eTOM TpeOOBaHHI
0€30MacCHOCTH  TpyJa, OpraHU30BBIBATH  MPUEM
HOCETUTENEH, IPOBOJIUTH MIOJITOTOBKY u
oOciy)xuBaHue COBEIIaHUi u 3aceaHui
PYKOBOJMTEJIS; OCYIIECTBIISATh TOJIOTOBKY JI€IOBBIX
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NOE3/I0K (KOMaHIMPOBOK) PYKOBOJAUTENS M JIPYTUX
COTPYIHUKOB  OpraHM3alud; BECTH  Tele(OHHOE
oOciy>)xuBaHue, MPUHUMATh M OTIPABIATH COOOIICHUS,
nepeaBaeMble o daxcy; UCII0JIb30BATh
KOMIIBIOTEPHBIE ~ TEXHOJIOTHM B CEKPETapCKOM
0OCITy’)KUBaHUM; BECTH Y4YeT KaJpOB, OPraHU30BaTH
KaJpOBBIH  JTOKyMEHTO000pOT, O(GOpMIATE mpuUeM,
NIepeBO/I, YBOJbHEHUE PAOOTHUKOB B COOTBETCTBUH C
TPYIOBBIM 3aKOHOIATEIILCTBOM, 3aTIOJIHATh, YUUTHIBAThH
U XpaHUTh TPYIOBBIE KHWKKH, BECTH  ydYeT
IPEJOCTABICHUS OTIIYCKOB PaOOTHHUKAM.

Hroro o I[IM 424

Bcero 828

OO0yuaromuecss UMEIOT CJICIYIOIINE MpaBa U 00S3aHHOCTH:

- npu  (GOpMUPOBAHMM  CBOEH  MHJIMBHUIyaIbHOM  00pa30BaTENbHON  TpaeKTOpUHU
oOyuyaromuiics UMeeT MpaBo Ha Mepe3ayeT COOTBETCTBYIOMIMX JUCIHUIUIMH U MpodeccuoHaNbHBIX
MOJIyJIeH, OCBOCHHBIX B TpOIECCe MPEAIIESCTBYIOUIEr0 OO0yueHus (B TOM 4YHClIe U B JAPYTUX
00pa3oBaTENbHBIX YUPEKICHUSAX), KOTOPBI OCBOOOXKIAET 00yUaromerocss oT HEOOXOAUMOCTH HX
MOBTOPHOTO OCBOEHUS;

- B IEMSIX BOCIUTAHMUS W Pa3BUTHUS JUYHOCTH, JOCTHIKEHHUS PE3yJbTaTOB MPU OCBOCHHUH
OIIOIl B wactu pa3Buths OOMMX KOMIIETCHIIMH OOyYaromuecs y4acTBYIOT B Pa3BUTHH
CTYJIEHYECKOTO caMOyIpaBjeHHUs, paboTe OOIECTBEHHbIX OpraHu3alfii, CHOPTUBHBIX W
TBOPUYECKUX KITyOOB;

- oOyuatouguecss 00s3aHBI  BBIIOJIHATH B  YCTAHOBJIEHHBbIE CPOKM BCE  3a/IaHUf,
npeaycmotrpennbie OITOIT;

- oO0ywarouumcsi J0JbKHA OBITh MpeACTaBlieHa BO3MOXKHOCTh OILEHUBAHHUS COJIEPKaHUs,
OpraHM3aly 1 KauecTBa 00pa30BaTesbHOTO Ipoliecca.

[Tocrie okOHYaHUA MOJHOTO Kypca 0Oy4eHHs BBIJACTCS JAMUILIOM TOCYJapCTBEHHOI'O 00pasiia
0 TMOJYyYeHHH CpeaHero mnpodecCHOHATBHOTO O0pa3oBaHUsi W NPHUCBOCHUM KBaTU(DHUKAIUH
«CTICIMATUCT MO JOKYMEHTAIIMOHHOMY OOECIEUEHHUI0 YMpaBIEHUS U apXUBHOMY JAENy» IO
cneruanbHOCTH 46.02.01 JlokyMeHTaIMOHHOE o0ecrieueHre yIpaBICHUs U apXHUBOBEICHNUE.



Ba3ucHblii u1aH yueOHOr0 nponecca
0 MPOTrpamMMe MOJArOTOBKH CHEIMAINCTOB CPETHETO 3BEHA
46.02.01 loxyMeHTALMOHHOE O0ecleyeHHe YIIPABJICHHUS U apXUBOBe/IeHUe
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1 2 3 4 5 6 7 8
ova.00 Oomeodpa3oBaTe/ibHbIE YUeOHbIE THCIIUILIHHBI 1476 0 0 1404 48 24
OO61me THCIUTLITMHBI 1444 1368 48 24

OV/1.01 Pycckuii 361K 90 80 4 6
OV .02 Jlutepatypa 132 128 4
OV .03 WHoCTpaHHBIH A3bIK 130 118 6 6
OVY]1.04 MaTtemaTrKa 232 220 6 6
OVY]1.05 Hcropus 106 100 6
OVY]1.06 duznyeckas KyabTypa 120 118 2
OV ]J1.07 OCHOBBI 0€30MMaCHOCTH KHU3HEAESITETbHOCTH 72 70 2
OV]1.08 Popnas nurepatypa 80 78 2
OV/1.09 Wudopmartuka 102 100 2
ova.10 dusnka 144 132 6 6
OV/.11 XuMus 80 78 2
OV].12 Bbuonorus 80 78 2
OovY.13 OO61eCcTBO3HAHHE 36 34 2
ovya.14 ['eorpadus 36 34 2
JlomoTHUTEIbHBIE YYeOHbIE INCIHHILIMHBI 36 36
OVY .15 OCHOBBI IIPOEKTHO# JIEATEILHOCTH 36 36
CT.00 ConmajbHO-TYMAHUTAPHBIH IHKJI 560 456 96 0 2 6
Cr.o1 HUcropust Poccun 42 42
Cr.o2 WHocTpaHHbIi 3bIK B ITpodeccroHaNbHOM 152 144 2 6
JeSTEeNbHOCTH
Cr.o3 dusnueckas KyabTypa 122 122
Cr.04 be3onacHOCTb KHU3HEAESTENEHOCTH 68 68
Cr.05 OcHOBBI (PUHAHCOBOM TPaMOTHOCTH 42 42
Cr.06 OCHOBBI OEpPEIKIIUBOTO IPOU3BOJCTBA 38 38
Cr.o7 Ilcuxonozus obwenus 48 48
Cr.o8 Jlenosoti mamapckuii s3viK 48 48
OI1.00 OomenpodeccnoHATBHBINH UK 702 378 308 0 4 12
OI1.01 OKOHOMHUKA OpraHU3aIuN 34 34
OI1.02 MeHeKMEHT 34 34
OI1.03 [IpodeccnonanpHast STHKA U OCHOBBI JEJIOBOTO OOIICHUS 34 34
OI1.04 [IpaBoBBEIE OCHOBEI MPO(GECCHOHATBHON AESTETHHOCTH 78 70 2 6
OI1.05 HudopmanmoHHbIe 1 KOMMYHUKAITMOHHBIE TEXHOIOTUI 66 66
OI1.06 Pycckuii 361K B TPOeCCHOHATBHOM e TeTbHOCTH 78 70 2 6
OI1.07 KommbroTepHasi 00paboTKa JJOKyMEHTOB 70 70
OIL08 Tocydapcmeennas u myHuyunanoHas cayxcoa 64 64
OI1.09 Ynpaenenue nepconanom 64 64
OIL10 Mamemamuxa 6 npogheccuoHanbHoll desmenbHOCU 48 48
OIl.11 Texnuueckue cpedcmea ynpasienus 8 oguce 68 68
OIl 12 Oxpana mpyoa 32 32
OIl. 13 OCHOBbL YUPKYISAPHOU IKOHOMUKU 32 32
11.00 IIpodeccnoHaTbHBIIH MUK 1330 822 424 0 12 72
M. 01 OcyuiecTB/IeHHe OPraHU3ALMOHHOTO 1
JOKYMEHTAIIMOHHOT0 00ecTeYeH sl AesiTeIbHOCTH 528 464 36 0 4 24
OpraHU3alHH
MJIK 01.01 | oxymeHTannoHHOe oOeclieueHre yIpaBICHHs 228 218 4 6
MJIK 01.02 | Opranusarust pabOTHI C JIEKTPOHHBIMHU JIOKYMEHTAMU 34 34




MJIK 01.03 | Opranuszanysi CeKpeTapcKoro 00CIyKuBaHHs 52 52
MJIK 01.04 | JlokyMeHTaImoHHOE 00eCIIeueHHe KaIpOBOU CITYKOBI 52 52
VYIL.O1 YuebOHast MpakTHKa 72 36 36
I1I1.01 ITpon3BoaCcTBEHHAs NPAKTUKA 72 72
DK3aMeH IO MOJYITIO 18 18
IIM. 02 Opranmaulauﬂ APXHUBHOH PadoTHI 10 JOKYMEHTaM 350 286 36 0 4 24
OpPraHu3anMil pa3InYHbIX (POPM COOCTBEHHOCTH
MK 02.01 | Opranu3zamyst ¥ HOpMaTUBHO-TIPAaBOBBIE OCHOBBI 34 34
apXMBHOTO JeJa
MK 02.02 l"ocyz[apCTB?HHHe, MYHULIMIIAIbHBIE APXUBBI U apXUBBI 34 34
OpraHu3anui
MJIK 02.03 | MeToauka U IpaKTHKA apXHBOBEICHHUS 86 76 4 6
MJIK 02.04 | OGecrieueHrEe COXPAaHHOCTH JIOKyMEHTOB 34 34
VYI1.02 YuebHast mpakTHKa 72 36 36
[111.02 ITpon3BojcTBEeHHAs NPaKTUKA 72 72
DK3aMEH 10 MOJYITIO 18 18
[IM.03 BoinosiHeHne padoT MO OJHOM WM HECKOJIbKUM 452 72 352 0 4 24
npodgeccusiM padounx, J0LKHOCTAM CJIYKAIMX
MJIK.03.01 Teopernueckass mnoaroroBka 1o mpodeccun 26341 146 136 4 6
Cekperapb pyKOBOJIUTES
VYII. 03 Y4eOHast MpakTUKa 144 36 108
I1I1. 03 ITpou3BOJCTBEHHAs PAKTHKA 144 36 108
KBanupukanmoHHbIl 3K3aMeH 18 18
I ITpou3BoACTBEHHASI MPAKTHKA (MPEITHILIOMHAs) 144 144
T'A.00 IocynapcTBeHHasi MTOrOBasi aTTeCTALUS 216 216
I'MA.01 [ToaroToBKa BHITYCKHOM KBAIH(UKAIMOHHOH PadOThI 72 72
I'NMA.02 3ammra BBITYCKHON KBATM(HUKAIOHHON pabOThI 72 72
JIMIUIOMHBIN IPOEKT 36 36
JIeMOHCTpaLMOHHBIH DK3aMEH 36 36
BCEI'O | 4428 | 2016 | 828 1404 66 114
IIpomekyTouHasi arrectanus mo OY/1 72 48 24
IIpomesxyTounasi arrectamus no CI', OIl u IIM 108 18 90
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